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SUBMIT INVOICE
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Material Details for PO Invoice
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Invoice Documents Preview
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TAX AMOUNT WILL BE CALCULATED
BASED ON INVOICE AMOUNT AND TAX
RATE

Material details for NPO Invoice
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Material details for Credit memo

Purchase Order tem Id Description Amount Invoiceable Quantity Tax Rate %
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Advance
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ADAVANCE PAYMENT NUMBER PREVIEW SUBMIT ADVANCE
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Invoice messaging

USER CAN TYPE A MESSAGE HERE
Hey There! How can | help you?
type a message
A
350 characters left
\ Send

MESSAGE SENDING
BUTTON
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Invoice Status
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Invoice Status
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1. Go to Invoice Tab

Cancel Invoice

wDashboard ~ Elnvoices @ SubmitIvoice ~ Ll Reports

Q X SearchLine ltems

Your Reference Our Reference Invoice Date Gross Amount Status Submitted By Invoice Type

DSNFCMNFM 230000003215 Mar 22, 2023 UNDER REVIEW ks N

1234 230000003159 Mar 22, 203 UNDER REVIEW ks RN 2. Cancel Invoice
18 230000002929 Mar 21, 2023 UNDER REVIEW ks il

SARJCVHSDLKH 230000002718 Mar 20,203 1050000 UNDER REVIEW ks NPO

134 000000002076 Mar 15,2023 INITIATED Flipper OO
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Cancel Invoice

s Dashboard ~ Blvoices @ Submit Invoice » Ll Reports

Q X Search Line ltems

Your Reference (Our Reference Invoice Date Gaross Amount Status
DSNFKMNEM 230000003216 Mar 22 2023 UNDER REVIEW
RR-1234 230000003159 Mar 22 2023 UNDER REVIEW 4. Status updajced for
Cancellation
ABC 230000002928 Mar 21 2023 UNDER REVIEW
SAHIKCVHSDLIKH) 230000002718 Mar 20,2023 1050000 CANCELLATIONREQUESTED NPO vy
1234 000000002076 Mar 15,2023 INITIATED Fipper CM PO vy
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ADMINISTRATION --> USER MANAGEMENT

o = & Submit Invoice *
Dashboard Invoices

User Management

Add Users Section EXPORT DATA

Search Filters w

o &

User Name First Name
admin Flipper
balakrishnapusa@chevron.com Bala Krishna
manumathewvi@chevron.com Manu
muppidivenkatesh@chevron.com Venkatesh
CtherChannels Other
sknistam@opentext.com sumanth
sumanthknstam@chevron.com Sumanth

Lol
Reports

Last Name

Admin

Pusa

Mathew

Muppidi

Channels

Kristam

Kristam

= Batch
Audit

@ ® ® @ 60 ® @

= Master [&] Administration * ¢ eTntaI Users
Data Online:

[8] Synchronize with SAP

& User Management

- & Configuration

User Role

ROLE_ADMIN
ROLE_VENDOR_PROCESSOR
ROLE_VENDOR_PROCESSOR
ROLE_VENDOR_ADMIN
ROLE_ADMIN

ROLE VENDCR_ADMIN

ROLE_ VENDOR_ADMIN
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ENTER ALL THE MANDATORY FIELDS

ADD USERS SECTION

Create User

First Name *

Last Name

Email ID*
ADD USERS S - 01 -
VENDOR PROCESSOR

Q

Account Validity *






